
How to guide: Pre Orders 
 

 
 
 
You will receive a 
pre-order request 
email, click on the 
‘submit your pre-
order’ button to 
begin. 
 
 
 
 

 
 
 

Click ‘manage guests’  
 

Your name is the 
booking name.  
Enter all other guest 
names. 
 

Enter each guest email 
address to send them a 
link to make their 
personal pre order.  
 

 
 

Or leave email 
addresses blank if you 
have their order to 
input yourself. 
 
Check guest names are 
correct and click done. 

 
You can also 
edit/remove guests 
here and re send the 
pre order links here 
too. 
 

 



To make a pre order click 
‘add order’ under the 
relevant name. 
 
Or if you would like to place 
the orders for all guests 
click ‘add orders’. 
 
 
 
 
 
 

 
To pre order, 
simply choose the 
dish you would 
like for each 
course and click 
‘add’.  
 
 
 
You can 2 or 3 
courses. A running 
total will appear.  
 
Please add dietary 
requirements or 
allergens in the 
comments at the 
bottom of your 
order page. 
 
Check each order, 
click ‘done’ when 
you are happy 
with your choices. 

 
You can repeat the process to add orders for other guests, for example family members. 
 
  
 
 
 
 
 
 



You will then see an 
overview of the 
order totals and any 
notes. You can edit 
orders if required 
here. 
 

When all guests 
have entered a pre 
order via their link 
(it will show you 
that they have), or 
you have manually 
entered all orders, 
click the ‘Review 
and complete order’ 
button. 

 
 
You will then see 
an overview of 
the order totals 
and any notes. If 
you are happy 
with this click 
‘complete order’.  
 

 

 
Once you have completed your order you can only amend your booking and pre 

order by calling us on: 01603 881675 or emailing info@theparsonwoodforde.com 
 

Your pre order will be sent directly to us and you will be provided with an order 
summary. Please double check all is correct before submitting your pre order. 

 
Thank you for booking your festive gathering with us,  

we look forward to welcoming you soon.  
The Parson Woodforde Team 

 
 
 


